FLORAL DECORATIONS

CONTRACT PERIOD:
01 JULY 2008 TO 30 JUNE 2009 WITH AN OPTION, BY THE MUNICIPALITY, TO EXTEND, ANNUALLY, FOR A FURTHER PERIOD OF TWO YEARS NOT EXCEEDING 30 JUNE 2010
BIDS MAY ONLY BE SUBMITTED ON THE BID DOCUMENTATION PROVIDED BY THE MUNICIPALITY

SCOPE:



PROVIDE FLOWER DECORATIONS AS AND WHEN REQUIRED FOR ALL CIVIC FUNCTIONS.

1.
SPECIFICATION
All flower and foliage used in the flower arrangements shall be fresh.  All flower arrangements in the various offices shall be maintained for one week to ensure that the flowers are kept at the best possible standard.  In the event of any flowers showing signs of wilting they shall be replaced with fresh flowers of a similar type.  Quality of the finished product should be acceptable, as per professional horticultural standards.  The successful tenderer should hold membership, to a professional floral association. The successful tenderer will be required to do practical demonstration.

All the flower arrangements must be delivered on site by 10:00 on Monday mornings.

A list of all the offices and sizes of arrangements will be provided to the successful tenderer.

An approximate number of arrangements to be provided annually, are 762.

1.1
Large Mass Arrangement
Container size


25cm

Dimensions


1m x 1,3m

No. of flower stems

70

1.2
Medium Mass Arrangement
Container size


20cm

Dimensions


50cm x 50cm

No. of flower stems

50

1.3
Small Mass Arrangement
Container size


16cm

Dimensions


30cm x 30cm

No. of flower stems

30

1.4
Table Arrangement

Container size


13cm

Dimensions


30cm x 30cm

No. of flower stems

30

1.5
Specimen Vase
No. of flower stems

5

1.6
Large Flower Basket
Container size


20cm

Dimensions


50cm x 50cm

No. of flower stems

50

1.7
Fruit Basket
Bottle Champagne

Different Fruit Types (6)

Assorted Nuts

Assorted Chocolate

Biltong and or dried wors

The basket must be wrapped in cellophane

1.8
Wreaths
Large

Medium

2.
PERIOD OF CONTRACT

2.1
The contract period shall extend from 01 July 2008 to 30 June 2009 with an option, by the Municipality, to extend the contract annually for a further period of two years not exceeding 30 June 2010 and shall include weekends and any statutory builders holidays falling within this period.

2.2
The contractor shall have available at all times sufficient workmen and resources to execute the work to the satisfaction of the………………………………………..
2.3
Work shall commence within 14 days of this tender being awarded to the successful tenderer.

2.4
The contract may be cancelled if at any stage it is found that the specifications described in item 2 above are not adhered to in terms of Council policy.

3.
SAFETY

3.1   
For the purpose of the Occupational Health and Safety Act No. 85 of 1993, the site as indicated on the plan is transferred for      
the duration of the contract, to the control of the contractor as if it is his property.  As employer, he is in every respect responsible for compliance with the provisions of the Act and any other legislation pertaining to this activity.
4.
INSURANCE OF THE WORKS AND DAMAGES

4.1
The proposed activity shall be entirely at the risk of the applicant and the Council shall be indemnified accordingly.  For this purpose a suitable public liability insurance policy, issued in the joint names of the applicant and the Council is required.

4.2
In respect of 5.1 above, the applicant is to negotiate a public liability insurance policy in conjunction with the Chief Financial Officer.  
4.3
Prior to commencement of work, a copy of the above mentioned policy must be handed to the Acquisition & Logistics Division of the Budget and Treasury Directorate.
4.4
The successful contractor may participate in the Council’s PCI Insurance plan and payments will be arranged.

5.
TENDERING AND PAYMENT

5.1 Tendering will be done as per the attached schedule.

5.2 All tender prices must exclude V.A.T.

5.3 All tender prices must be per item as indicated in item 2 on the attached schedule.

5.4 Prior to payment, an official of the …………………………….. shall inspect all the sites weekly and certify invoices for payment on a monthly basis.

5.5 Council reserves the right to accept all or part of the tender, as per the attached schedule.

5.6 A compulsory site meeting will be held:

on _____________ at _____ (sharp)

at the …………………, ………………….., ………………..;  AND

on _____________ at _____ (sharp)


at the ……………………….

…………………., ……………….
For further information, please contact………………
COUNCIL’S STANDARD CONDITIONS OF CONTRACT

The tenderer, by tendering, shall be deemed to have satisfied himself as to all the conditions and circumstances affecting the tender.

ASSIGNMENT AND SELECTION

This contract is personal to the contractor and the contractor shall not sub-let, assign or make over the contract or any part thereof, to any person without the written consent of the Council and on such conditions as it may approve.

ANNEXURE “A”
FLORAL DECORATIONS

	ITEM NO.
	DESCRIPTION
	PRICE PER EACH EXCL. V.A.T.



	1.1
	Large Mass Arrangement


	

	1.2
	Medium Mass Arrangement


	

	1.3
	Small Mass Arrangement


	

	1.4
	Table Arrangement


	

	1.5
	Specimen Vase


	

	1.6
	Large Flower Basket


	

	1.7
	Fruit Basket


	

	1.8
	Wreaths:


	

	1.8.1
	Large
	

	1.8.2
	Medium
	


PRICES ARE VALID FOR 90 DAYS FROM CLOSING DATE OF TENDER

TENDERER TO STATE %:  _______________ DISCOUNT FOR PAYMENT WITHIN 21 DAYS OF DATE OF RECEIPT OF DEPARTMENTAL APPROVAL

(THE DATE WILL BE CALCULATED FROM THE DATE OF RECEIPT OF GOODS/RENDERING OF SERVICE)

NAME OF TENDERER:  _____________________________________________________

ADDRESS:  _______________________________________________________________

TEL. NO.: __________________________ FAX NO.:  ______________________________

SIGNATURE OF TENDERER:  ______________________  DATE: ___________________

