GRASS MOWING – 
CONTRACT PERIOD:  THREE YEARS (36 MONTHS)

NB:

1. BIDS MAY ONLY BE SUBMITTED ON THE ORIGINAL BID DOCUMENTATION PROVIDED BY THE MUNICIPALITY.

2. TENDERERS MUST ENSURE THAT THEY DETACH THE SPECIFICATIONS FROM THE TENDER DOCUMENTS WHICH MUST BE SUBMITTED.

A) SCOPE:

1. Maintenance of lawn areas and trimming of edges within the ……………Municipality boundary.

2. Work includes: mowing of grass at parks, public open spaces, reservoirs and around municipal buildings.

B) SPECIFICATIONS:

1. The …………………….. will determine the number of cuts required for open spaces.

2. The mowing schedules allocated to contractors may be updated as and when required.

3. All the edges around the structures are to be neatly trimmed to the same standard as the lawned areas. Care must be taken not to cause damage to the stems of trees and shrubs when trimming edges. In this regard, certain areas will be indicated to the contractor where only pedestrian or ride on mowers may be used instead of tractors which cause damage to underground irrigation systems and grass. Trimming and mowing shall be undertaken simultaneously or within 24 hours of the lawned areas being mowed.

4. The contractor shall collect and remove all litter and foreign objects from the site, prior to mowing and dispose of it an approved refuse site within the ……………. Municipality. NB: Sites with excessive rubbish must be reported to the appropriate Section Head prior to cutting for alternate arrangements.

5. The contractor shall remove all grass cuttings from the site on the same day.

6. GRASS CUTTINGS DEPOSITED ON TARRED / PAVED AREAS AND STREET GUTTERS SHALL BE SWEPT AND REMOVED ON THE SAME DAY BY THE CONTRACTOR.

7. In order to allocate work to the successful tenderer, the contractors shall specify types and quantities of mowing equipment to be used for the tender. All machinery listed is subject to being inspected by a designated official. Work will be allocated according to capabilities.

8. A CERTIFIED LIST OF ALL MACHINERY AND EQUIPMENT MUST BE SUBMITTED WITH THE TENDER (Annexure 2). FAILURE TO COMPLY WILL LEAD TO TENDER DISQUALIFICATION.
9. CONTRACTORS WITHOUT MACHINERY MUST SUBMIT THEIR WRITTEN LISTS OF THE EQUIPMENT THAT THEY INTEND PURCHASING TOGETHER WITH OFFICIAL MACHINERY QUOTATIONS FROM SUPPLIERS WITH THEIR TENDER (if considered in the evaluation process, these contractors will be allocated 30 days (one calendar month) on receipt of an official written order to obtain the machinery and be subject to an inspection (with proof of ownership). Failure to comply will render their contract null and void and the work will be issued to an alternate contractor.

NB: Brush cutters may only be used for the trimming of edges.
No claim will be entertained by Council’s insurers in the event of an area being cut by machinery that does not comply with the manufacturer’s safety standards.
       10. Grassed road verges adjacent to the boundary fences are included under this 

            Contract. These areas are included in the quantities given in the mowing 

            schedules.

11. Work shall commence within 7 working days from the beginning of the month on the receipt of an official municipal order OR written approval with a temporary order number from the ……………………. or his/her representative. All work must be completed within the same calendar month.
12. All the lawns shall be neatly trimmed and maintained at a height not less than 35mm and greater than 60mm.

C) STAFF AND EQUIPMENT:

1. The contractor shall ensure that all employees are registered with the Workman’s Compensation Commissioner in a manner which is acceptable to the Department of Labor and which satisfies the requirement of the compensation for occupational injuries and diseases act.

2. The contractor shall ensure that all employees are registered for unemployment.

3. The contractor shall ensure that all contractor levies are paid up in full or that satisfactory arrangements have been made with the Budget and Treasury Directorate.

4. The contractor shall have at all times sufficient workmen and resources to execute the work to the satisfaction of the …………….. or his representative within one calendar month.
5. The contractor shall ensure that any damages to municipal property are reported immediately to the designated official.

6. Staff is to remain on site during the period of work.

7. The contractor will select staff suitable to work in a public place and will ensure that they are of sober habits and have a presentable appearance at all times. The ……………………has the right to instruct the removal of any individual that he/she deems to be undesirable.

8. Female staff must be appointed by the contractor when specifically requested to do so.

9. All personnel are to ensure exemplary behaviors and should be neatly dressed at all times so as not to bring the good name of the Municipality as a whole into any disrepute. All personnel shall wear the necessary protective clothing in accordance with OHS Act No 85/1993 – refer section 37.2 of the act. 
10. No contract labor shall be permitted to wear any clothing displaying the Municipality’s logo.

11. The contractor may employ extra staff at his/her expense to assist him/her. All casual staff must be employed from the ward from which they are working or the nearest previously disadvantaged area to that ward. The appropriate ward councilor may be contacted for assistance in this regard.

12. The contractor must supervise his/her own staff.

13. All unskilled/casual staff must be paid in accordance with the Labor Act. The contractor will be responsible for their training.

14. Staffs are to wear appropriate uniforms displaying the name of the company and high visibility vets when working in traffic areas.

15. In the event of a dispute, the ………………….. official together with contractor and a …………….. Municipality ward councilor / representative from the community who is not directly involved with the contract shall inspect the site and take a final decision.
D) PRICE STRUCTURE AND APPROVAL OF ACCOUNTS FOR PAYMENTS:

1. All tender prices are to exclude V.A.T.

2. Work shall be carried out only on the instruction of an official order OR written approval with a temporary order number from the ……………………… or his representative. Invoices not reflecting the official order number or temporary order number will not be accepted for payment.
3. Work shall commence within 14 days of this tender being awarded to the successful tenderer.

4. The contract shall be cancelled if at any stage it is found that the specifications described above are not adhered to in terms of the  Supply Chain Management Policy.

5. Payment shall not be made less than 21 days from the date of invoice.

6. The contractor shall be required to provide a bank account number for payment on a monthly basis for the duration of the contract.

7. Prior to payment, an official from the…………………………. shall inspect all the work carried out and certify the invoices for payment.

8. ………………………. Municipality reserves the right to accept all or part of the tender, as per the attached schedule.

9. All tender prices shall be quoted per m2, as requested.

10. All work which is not completed during the specified month, the following penalty, according to the specified formula, shall apply:

AREA NOT MOWED x COST PER m2 x 20 %

      14. Sites which does not conform to specification, will not receive payment. 

            Contractors shall advise the relevant departmental representative weekly in 


writing on the prescribed form of the trees which have been maintained, to enable 


the representative to inspect the areas timeously.

E) SAFETY:

1. For the purpose of the Occupational Health and Safety Act, 1993 (Act 85/1993) and any other legislation pertaining to this activity the site is transferred, for the duration of the contract period, to the control of the contractor as if it was his/her property. As the employer, he/she is in every respect responsible for the compliance with the provisions of the Act and any other legislation pertaining to this activity.

2. All personnel shall wear overalls, safety shoes and the necessary protective clothing, in accordance with the OSH Act No 6/1983.

3. ALL EQUIPMENT MUST CONFORM TO THE MANUFACTURERS SPECIFICATION AT ALL TIMES.

F) INSURANCE OF THE WORKS AND DAMAGES:

1. The proposed activity shall be at the risk of the applicant and the Council shall be indemnified accordingly. For this purpose, a suitable public liability insurance policy, issued in the joint names of the applicant and the Council is required.

2. In respect of the above point, the applicant shall, in conjunction with the Chief Financial Officer , negotiate a public liability insurance policy.

3. Prior to commencement of work, a copy of the abovementioned policy must be handed to the Acquisitions and Logistics Division (Purchase Office), Budget and Treasury Directorate

4. The successful contractor may participate in the Municipality’s PCI Insurance plan and payments will be arranged.

5. The contractor will be held responsible for any damages to Council property for the duration of this contract.

G) PRE-TENDER DISCUSSIONS:

1. In order to brief interested tenderers on all aspects of this contract, a compulsory pre-tender meeting will be held on: 

            COMPULSORY INSPECTION OF EQUIPMENT:
1. A physical inspection of all mechanical equipment to determine mowing capacities will be conducted. Any equipment or contractor on invitation that is not inspected at this equipment inspection will not be considered for the contract. The attached equipment schedule must be correctly completed and handed in with the tender documents. The date and site of this site meeting will be determined after the initial inspection of the tender documents. Tenderers eligible for this equipment inspection will be advised of the date, time, venue etc.

H)
ANNEXURE “A”

GRASS MOWING
ANNEXURE: 1

	
	AREA
	PRICE PER m2 EXCL VAT

	1
	A
	

	2
	B
	

	3
	C
	


PRICES ARE VALID FOR 90 DAYS FROM CLOSING DATE OF TENDER

TENDERER TO STATE %: _____________ DISCOUNT FOR PAYMENT WITHIN 21 DAYS OF STATEMENT/INVOICE.

(THE DATE WILL BE CALCULATED FROM THE DATE OF RECEIPT OF GOODS/RENDERING SERVICE).

DELIVERY PERIOD, IN WEEKS, FROM DATE OF RECEIPT OF ORDER:

NAME OF TENDERER: ________________________________________________

ADDRESS: __________________________________________________________

TEL NO: _________________________ FAX NO: __________________________

SIGNATURE OF TENDERER: _______________________ DATE: ____________

ANNEXURE: 2

EQUIPMENT SCHEDULE – CONTRACT 22

TO BE COMPLETED CORRECTLY AND SUBMITTED WITH THE TENDER DOCUMENTS WITH COPIES OF LICENSING DOCUMENTATION WITH COMMISSIONER OF OATHS CERTIFICATION

	TYPE
	SERIAL NUMBER
	REGISTRATION NUMBER
	LICENCE
	ROADWORTHY CERTIFICATE

	TRIMMERS:
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	PEDESTRIAN MOWERS
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	RIDE-ON-MOWERS
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TRACTORS
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	OTHER
	
	
	
	

	
	
	
	
	

	
	
	
	
	


NAME OF TENDER: __________________________________________________

SIGNATURE: ________________________________________________________

DATE: ______________________________________________________________

TO BE SIGNED BY COMMISSIONER OF OATHS:

SIGN: _______________________________________________________________

DATE: ______________________________________________________________

STAMP: ____________________________________________________________
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